AHOTAIISA
HABYAJILHOI JUCIHHUILIIHA

«HpaKTI/I‘lHi ACNEKTH TEeXHIKH CRUIaJaHHA
IOPpUANTHHX ):[OKyMeHTiB»

Kadenpu ninoBoi ykpaiHcbKoi Ta iIHO3eMHHX MOB
HABYAJbHO-HAYKOBOI'0 iHCTUTYTY NIPaBa Ta MCUXOJIOTII

Craryc IMCHMILIIHHA: BUOIpKOBa

PiBeHb BUIIOT OCBITH: nepiuii (0akaJaBpChbKHil)

CryniHp BUIIOI OCBITH: OakaJiaBp

["any3pb 3HaHB: D «bi3Hec, aAMiHICTpYBAaHHS Ta TPABO»
CrenianpHICTh: D8 IlpaBo

OcBiTHs nporpama: oCBITHBO-NIpodeciiiHa nporpama «IIpaBoy
®dopma 3/100yTTs BUILOT OCBITH: JICHHA, 3a04YHa

MoBa HaBYaHHS: YKpalHChKa MOBa

dopma MiJICYMKOBOTO KOHTPOJIO: | 3aJlIK

[IpakTuuHa [JISIBHICTE IOPUCTIB  3aBXKIW TOB’s3aHa 3  MIJATOTOBKOIO,
O(QOpMJIEHHSIM 1 CKJIQJaHHSAM BEJIWYE3HOIO0 MACHBY PI3HOMAHITHHX IOPUIUYHUX
JIOKYMEHTIB, 3 OOMIHOM i1H(popMali€r0 B ycHIM 1 nucbMoBiid ¢opmi. Came B
IOpUJIMYHUX JOKYMEHTaxX BUSBIISIIOTHCS MPO(deEcioHami3M 1 KOMIIETEHTHICTh 1X
ykiagada. lle Bumarae Hane:KHOTO BOJIOAIHHS IOPUAMYHOIO TEXHIKOI, OQIIIAHO-
JIJOBUM CTHUJIEM BUKJIAAy MaTepiany pi3HOMAaHITHUX IOPUIUYHHUX JIOKYMEHTIB,
3HAHHS MMPABUJI 1 HOPM CYYacHOI YKpaiHChKOi MOBH B ropuanyHii chepi. FOpucrtosi
JTy’K€ Ba)XJIMBO BMITH CKJIQJaTH SIKICHI IOPUIUYHI JOKYMEHTH 32 BCiMa NMpaBUIAMHU
IOPUIMYHOTO MUCTELTBA.

Hasuanvna oucyunnina «Illpakmuuni acnekmu mexHiKU CKA1AOAHHA
IOpUOUYHUX OOKyMeHmigy Tiependadae MOXIIUBICTh O3HAWOMIICHHS 3/100yBadiB
BUIIOT OCBITH 3 TIpaBUJaMu 1 3aco0aMu CTBOPEHHS HOPUIAUYHUX JOKYMEHTIB;
dbopMyBaHHS BMIHHS 3aCTOCOBYBATH I1HCTPYMEHTapii Ta TpaBWiIa OPUIUIHOI
TEeXHIKM, HABYUTU TEXHIIl CKJIAJaHHA IOPUANYHUX JOKYMEHTIB BIATIOBIAHO [0
BUMOI' 3aKOHOJABCTBAa YKpaiHW, HE JONYCKAIOUYM IOPUIMYHUX [OMUJIIOK Ta
BUKOPUCTOBYIOUM CBITOBUM JIOCBI y cdepl IOPUIUYHOI TEXHIKH; [OEIHATU
JIOCSITHEHHSI OPUAMYHOT HayKd 3 mpakTukor. OcoOnmBa yBara NpUIUISETHCS
CUCTEMATU3YBAHHIO 3HAHb MPO CyYacHy HOPMATHMBHY 0a3y, IO PEryJjioe Mpouecu
po0OTH 3 JOKYMEHTaMH.

HaByanbHa nucuuIuliHa CHOpsIMOBaHA Ha OCATHEHHS 3100yBadyamMH BHIIO]
OCBITH 3arajbHHUX 3aKOHOMIPHOCTEN MPOIECIB CTBOPEHHS Ta (YHKIIOHYBaHHS



IOPUIMYHUX JIOKYMEHTIB Yy JIOJACBKOMY CYCIIJIbCTBI, JOCTIJUKEHHS iX
NPUPOJM, BJIACTUBOCTEH, BHYTPIIIHBOI Oya0BU. Memorw  BukiadauHs
oucyunjiHu € TPyHTOBHA IIJAITOTOBKAa 3700yBadiB BHIINOI OCBITH JO MPaKTUIHOI
TISJIBHOCTI 3 TEXHIKM CKJAJaHHS TEKCTIB IOPUJUYHUX JOKYMEHTIB. 3MICT
JTUCITUTUIIHU OXOILTIOE KOJIO MMUTaHb, TIOB’ SI3aHUX 13 TIpaBUJIaMU CTBOPEHHS Pi3HOTO
poNly IOPUINYHHMX TOKYMEHTIB: HOPMATHBHO-TIPABOBUX aKTiB, MPaBO3aCTOCOBHHX
akTiB  (YIpaBMIHCHKUX, TMpOIECYadbHUX  (LMBUIBHUX, aJAMIHICTPATUBHUX,
KPUMIHAIBHUX ).

YV pesynomami eueuenns oucyuniinu 3000y8ayi suujoi oceimu:

® 3aCBOSATH Kiacudikallii OPUINIHUX JTOKYMEHTIB;

e BUPOOJATH YMIHHA 1 HAaBUYKU IIOJO JOCSITHEHHS MOBHOTU W TOYHOCTI
BTUJICHHS JIEP>KaBHOI BOJI1 y MPAaBOBOMY aKTI;

® OIAHYIOTh MPaBUJIA-BUMOTH IOPUIUYHOI TEXHIKH JO 3MICTy, CTPYKTYpH 1
(bopMH IOPUINYHUX TOKYMEHTIB;

® 3aCBOSITh TEXHIKY CKJIaJJaHHA TEKCTIB JIOKYMEHTIB, JOTPUMYIOUYUCH BUMOT
rpaMaTUYHOI Ta CTWJIICTUYHOI IOIIIBHOCTI, TEPMIHOJIOTTYHOI KOPEKTHOCTI;

® OMaHyIOTh OCOOJIMBOCTI TOCIIIOBHOTO 1 JIOTIYHOTO BHKJIaay iH(popMalii Ta
NPUHOMH BHUKOPHCTAHHS IOPUAMYHOI apryMEHTaIlli y TEKCTaX HOPUINYHUAX
JIOKYMEHTIB;

®BHMBYATH BHJM TMPABOTBOPUYMX 1 TMPABO3aCTOCOBHUX TIOMHUJIOK, SKHX
MPUITYCKAIOTHCS Y TEKCTAaX IOPUANYHUX JOKYMEHTIB;

® BUPOOJIATH YMIHHS Ha MPAKTHIl 3aCTOCOBYBATH IHCTPYMEHTH 1 TpaBHIIa-
BUMOTH IOPUAWYHOI TEXHIKM, YHUKAIOYM TIPAaBOTBOPYMX 1 IPAaBO3aCTOCOBHUX
MTOMUJIOK TP CKJIaJaHH] IOPUANIHUX JOKYMCHTIB;

®BHBYATH HAMPSIMKHU 1 CUCTEMH 3aXUCTY IIHHO1 Ta KOHP1ACHITIIHOT iHpOopMaItii
B1JI HECAHKIIIOHOBAHO JIOCTYIIY;

® 3aCBOSTh pO3TAllyBaHHS PEKBI3WTIB Yy HOPMATUBHO-TIPABOBUX Ta
1HIUBIAyaJIbHUX aKTaXx;

® HABUYaThCAd AaHANI3YyBaTH TEKCTU IOPUIWYHUX JIOKYMEHTIB B AacCHeKTi
JTOTPUMAaHHSI PABOBHUX, JIOTTYHHUX, CTPYKTYPHUX, MOBHOCTIUTICTHYHUX BUMOT.

Ilpakmuuni  3amamms  nepedbauaroms:  CKIAJaHHA, OQOPMIIEHHA Ta
penaryBaHHsl IOpUJIMYHUX JIOKYMEHTIB, aHajli3 3pa3KiB JIOKYMEHTIB, sIKi MICTSTh
MPaBOTBOPYI Ta MPABO3aCTOCOBHI TMOMMUJIKHM; BHUPIIICHHS CHUTYaI[liHUX 3aBJlaHb;
TBOpY1 3aBJIaHHS; CTBOPEHHS MPE3EHTaIliil, cxeM, TabJullb; CKJIaJaHHs Triocapiis,
KOMEHTOBAHUX CXEM 3 TeM JHUCIHILIIHH.

Hasuanvna oOucuyunnina «Ilpakmuuni acnekmu mexHIKU CKIAOAHHA
IOPUOUYHUX OOKYMEHMIE» TOTIOMOXXE HABYUTHCS CTBOPIOBATH JTIOCKOHAMI Ta SKICHI
IOPUUYHI JOKYMEHTH, BUPOOUTH HABUYKH, HEOOXITHI JIJIT TOYHOTO 1 3pO3yMIJIOT0
BUKJIAJICHHS MPaBOBOi 1H(OopMaIrii.



